


Local Councils, Internal Drainage Boards and other  
Smaller Authorities in England 
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
•	 all smaller authorities* where either the higher of gross income or gross 

expenditure exceeded £25,000 but did not exceed £6.5 million; and
•	 any other smaller authorities that either:

•	 are unable to certify themselves as exempt; or
•	 have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and  
Accountability Return 2017/18  
1. Every smaller authority in England that either received gross income or incurred gross expenditure  

exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 
 

•	The annual internal audit report is completed by the authority’s internal auditor. 
•	Sections	1	and	2 are to be completed and approved by the authority.  
•	Section	3 is completed by the external auditor and will be returned to the authority. 

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with  
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or 
requesting a limited assurance review, must send to the external auditor: 
 

• the Annual Governance and Accountability Return Sections 1, 2 and 3, together with 
• a bank reconciliation as at 31 March 2018 
• an explanation of any significant year on year variances in the accounting statements 
• your notification of the commencement date of the period for the exercise of public rights 
• Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask 
for any additional documents needed.
Once the external auditor has completed and is able to give an opinion on the limited assurance review,  
the Annual Governance and Accountability Return including Section	3	–	External	Auditor	Report	and	
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website, 
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:  
•	 Section	1	–	Annual	Governance	Statement	2017/18, page 4
•	 Section	2	–	Accounting	Statements	2017/18, page 5
•	 Section	3	–	The	External	Auditor	Report	and	Certificate	2017/18, page 6
• Notice of the period for the exercise of public rights and other information required by Regulation 15 (2), 

Accounts and Audit Regulations 2015.
It is recommended as best practice, to avoid any potential confusion by local electors and interested  
parties, that you also publish the Annual Internal Audit Report, page 3.
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.
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*More guidance on completing this annual return is available in Governance and Accountability for Smaller Authorities  
in England – a Practitioners’ Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from  
www.slcc.co.uk or from www.ada.org.uk

Guidance notes on completing Part 3 of the Annual Governance and  
Accountability Return 2017/18 
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and  

Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time 
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by  
the external auditor. 

• Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes), 
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and  
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied  
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained 
amendments, it may be returned and additional costs will be incurred. 

• The authority should receive and note the annual internal audit report prior to approving the annual governance 
statement and before approving the accounts.

• Use the checklist provided below to review the Annual Governance and Accountability Return for completeness 
before sending it to the external auditor.

• Do not send the external auditor any information not specifically requested. However, you must inform your  
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email  
addresses and telephone numbers.

• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance 
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their 
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the 
accounting statements (Section	2,	page	5). An explanation must be provided of any difference between Box 7 and 
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed 
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons 
for all variances. Include complete numerical and narrative analysis to support the explanation. 

• If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or  
variances are not fully explained, additional costs will be incurred. 

• Make sure that the accounting statements add up and that the balance carried forward from the previous year  
(Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

• Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section, 
which is reserved for the external auditor.

• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the  
exercise of public rights. From the commencement date for a single period of 30 consecutive working days, the  
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common  
inspection period – during which the accounts and accounting records of all smaller authorities must be available 
for public inspection – of the first ten working days of July. 

• The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015, 
including the period for the exercise of public rights and the name and address of the external auditor.

Annual Governance and Accountability Return 2017/18 Part 3

Completion	checklist	– ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes have been completed?

For any statement to which the response is ‘no’, is an explanation provided?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 March 2018 is agreed to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Have all highlighted boxes have been completed by the internal auditor and explanations provided?

Has all additional information requested, including the dates set for the period  
for the exercise of public rights, been provided for the external auditor?

Trust funds – have all disclosures been made if the authority is a sole managing  
trustee? NB: do not send trust accounting statements unless requested or instructed.

Has the authority’s approval of the accounting statements been confirmed by  
the signature of the Chairman of the approval meeting?

Yes No



Amual Intemal Audit Repo巾2017/18

丁his autho「ity’s intemal audito「, aCting independentIy and on the basis of an assessment ofrisk,

Carried out a seiective assessment of compiiance with reievant procedures and controIs to be in

OPeratjon during the financjal yearended 31 March 2018,

丁he inte「nai audit for 2017/18 has been carried out in accordance with this authority’s needs

and plamed coverage. On the basis ofthe findings in the areas examined, the intemal audit

COnCIusions are summarised in this table. Set out beiow a「e the objectives ofintemal cont「ol

and alongside are the intemai audit conc看usions on whether, in a= significant respects, the controI

Objectives were being achieved th「oughout the financiai year to a standard adequate to meet the

needs of this autho「ity.

K,(ForiocaIcounciIsonIy) Trustfunds(inciudingcha「itabie)-ThecounciImetitsresponsibiiitiesasatrustee. �Yes臆 �園田萱 �Not lappl~Cabie 

∴「言 �∴喜　八 

For any other risk areas identified by this authority adequate controis existed (=st any other risk areas on separate sheets

ifneeded’足滝ut明朝刷

Date(S) intemal audit undertaken Name of person who carried out the intemai audit

Signatu「e of person who

Car「ied out the intemai audjt
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Section 1 -Annual Govemance Statement 2017118

We acknowledge as the membe「S Of:

High Ha!den Parish Counc=

Our reSPOnSib冊y for ensu「ing that there is a sound system of intemal controi言ncIuding a「「angements for

the p「epa「ation of the Accounting Statements. We confirm, tO the best of our knowledge and be=ef, With

「espect to theAccounting Statements forthe year ended 31 March 2018, that:

主宰‾音誓.誓一二∴誓雪誓書宰宰宰字書千㌢報国三二二聖二÷ ���∴∴∴十回回田音誓詞誓書管掌日報¥ 
獲喜m7;喪案漢書看喜漢胴案S喜 ���t昭s,me闇shet随施au陥o万ty∴一一∴士一言一題一田　園1 
S葵1SSSSI獲O菓 ���†e翌等㌢当字㌘’誓書誓言三晶轟音尋諒証言二一一 

1.WehaveputinpIacearrangementsforeffectivefinanciai ���pI℃paIed/tsaccounf/ngstatementshaccoIdance 

managementdu「ingtheyea「,andfo「thep「eparationof � � �WithfheAccountsandAuditReguIar/ons. 

theaccountingstatements. 

2,WemaintainedanadequatesystemofintemaIcont「ol �/ �「 �madeproperaIrangementSandacceptedresponsib〃ity 

includingmeasu「esdesignedtop「eventanddetectf「aud ���forsafeguaIdhg約epub〃cmor)eyandI℃SOuI℃eSh 

andco「田Ptionand「evieweditseffectiveness.　　　l ���itscha岬e. 

3.Wetooka=「easonablestepstoassu「eou「selves � � �hasonlydonewhat/thas勅e/ega/powerfodoandhas 

thattherearenomatte「SOfactuaIo「potential ���COInp〃edwihPIOperPracf/ceshdoingso. 

nor+COmPIjancewithiaws,「egulationsandP「ope「 

P「acticesthatcouidhaveasignificantfinanciaieffect 

Ontheab帥tyofthisauthoritytoconductits 

businesso「manageitsfinances. 

4.Wep「ovidedp「ope「OPPOrtunrtydurirlgtheyea「for � �「 �duhng!heyeargaveaI/personshteI℃Stedtheoppo万unrtyfo 

theexerciseofelecto「s’rightsinacco「dancewiththe ���hspectandaskquestionsabout!hisau拘Ohfy’saccounts・ 

「equi「ementsoftheAccountsandAuditRegulations. 

5.Weca面edoutanassessmentoftherisksfacingthjs � � �consideIedanddocumentedthe海7anCia/andotherI7Sks/t 

authorityandtookapp「op「iatestepstomanagethose ���facesanddea〃w筋(hemp/OpeI母 

risks言ncludingtheint「oductionofintemaIcont「oIsandlo「 

exte「na=nsu「ancecoverwhe「e「equi「ed. 

6.Wemaintainedth「Oughouttheyea「anadequateand �/ �/ �amangedforacompetentperson,/ndependentoffhe加ancia/ 

effectivesystemofintemalauditoftheaccounting ���COntI℃tsandprocedures,togiveano匂ectiveviewonwhe的er 

「eco「dsandcontroIsystems. ���infema/confro/smeetther)eedsofmissma侮rau帥O砂 

7.Wetookapp「opriateactiononaiimatte「sraised � � �respondedtoma#ersbI℃ughtfo/tsa#ent/Onbyhtema/and 

in「eportsf「ominte「naiandexte「naiaudit. ���extemaIaudit. 

8,WeconsideredwhetheranyIitigation,=ab冊eso「 � � �disc/osedevery絢hg/tshou/dhaveabout/tsbushessactivify 

COmmitments,eVentSO「t「anSaCtions,OCCu「「ingeithe「 ���du面gfheyearhcIudingeventsfakingp/acea船rtheyear 

dし両ngo「afte「theyear-end,haveafinancia=mpacton ���end/fIelevant. 

thisauthorityand,Whe「eapp「opriate,haveincludedthem 

intheaccountingstatements. 

9.(Fo「iocaIcounciIsonIy)TrustfundsincIuding Cha「itabIe.lnou「capacityasthesolemanaging �¥臆撃二・ �∴享子 �B!膿　hasmetaIIofitsresponsib〃itieswhe低/t/saso/e 　managhg!rusteeofabca/!rustortrusts・ 

t田steewedischa「gedou「accountab冊y 「esponsib冊esforthefund(S)/assets,including �二二一 �言圭岩音¥ �/ 

( � financial「epo巾ngand,if「equi「ed,independent 

examinationoraudit. 

★Please provide explanations to the exte「nal audito「 on a separate sheet for each ‘No’response. Describe how the authority

W川address the weaknesses identified.

This Annual Govemance Statement is app「oved by this

autho「ity and 「eco「ded as minute 「efe「ence:

省7上る壬i

専Io珂1多

Signed by the Chairman and Clerk ofthe meeting where

approva=s given:

。ha,.man　重言Q寝亀山7

。,。.k　　　航

OtherinformationrequiredbytheTransparencyCodes(notpartofAmuaIGove「nanceStatement) 

Autho「itywebaddress 

http://ww.high-halden,CO,uk/ 
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Section 2 -Accounting Statements 2017118 for

High Halden Parish CounciI

∴ � � �∴∴一一 � �一言。l �l　　　Yea「endinq一∴一一案 ��上聞起請hd証dahce　臆　　　　　　喜　　一 
1　音 ��′■ ��三豊言‾芋’1∈ �冊∩崇≒三園… 

二∴闇窪轟謡露富音や烹羅 ����� �囲　計画貧血　一　　一　3千Ma血書∴ ��p/。a圏r。unda〃¥frour。闇nea隔S咽でD。。l。t/料v。anV　音 
音音音言語率 ���、螺葦喜藍率寮幸田∴一言l ���l-31音叩a「ch臆　∴i �!!_　　〃 �i”eaSerOun囲a!/四ureSrOnea昭S手i7.LJO岬IeaVeany、8 

1.BaIa �`・ � � � �葦ふさ �l十二三㌢∴話 �l∴誓∴∴l �boxesb/ankandrepo碓OorNi/ba/ances.A//f圏uresmu .●蛭田臆面Ⅲ遍歴掘●′.′.棚田同調而騰 7bta/baIancesandreservesatthebeginningof紡eyear ncesbrought �����35,514 �50,153 
forvard ��������asIeCOrded/nthe海lanCia/records.Va/uemustagreelo 

Box7ofpIeVIOuSyear 

2,(十)Precepto「Ratesand ������33,054 �33,054 �7bta/amountofprecept(brfor/DBs伯tesand/evies) 

Levies ��������receivedorreceivabIe/nmeyearExc/udeanygrants 

received. 

3.(+)「btaiother「eceipts ������3,835 �6,897 �7bta//ncomeorrece庇)tSaSreCO/ded/nthecashbook/ess 

拘epreceptorrates〃eviesreceived(/ine2)・/ncIudeany 

g伯ntsreceived. 

4.(一)Staffcosts ������5,687 �5,843 �7bta/expenditureorpaymentsmadetoandonbeha/fof 

a//emp/oyees./nc/udesa/ahesandwages,P4YEandN/ 

佃mp/OyeeSandemp/OyeI5らpensionconthb面onsand 

emp/OymenteXpenSeS. 

5.(-)Loaninte「est/capitai ������2,464 �2,414 �7bta/expendituIeOrpaymentSOfcapita/and/nteIeSt 

「epayments ��������madeduhng的eyearon約eau拘or/ty’sborowhgs(ifany)・ 

6,(-)A=othe「payments ������14,099 �31,885 �7bta/expendituIeOrpaymentSaSreCOIdedin約ecash- 

book/essstaffcostsWne4)and/oan/nteres的apita/ 

repayments(〃ne5). 

7.(=)Baiancesca「「ied ������50,153 �49,962 �7bta/ba/ancesandreservesatfheendoftheyearMust 

forward ��������equa/(1+2十3)-(4十5+ey. 

8,lbtalvaiueofcashand �50,153 �49,962 �771eSumOfa〃cuIrentanddepositbankaccounts,CaSh 

Shorite「mlnVeStmentS ���ho/dingsandsho万temmvestmentshe/dasat31MaI℃h- 

7bagreewithbankreconciIiation. 

9.「七taIfixedassetsplus �215,179 �222,369 �77)eVa/ueofaI/theproperty約eauthohtyowns-it/smade 

Iongte「mlnVeStmentS ���upofa///tstredassetsand/ongtem/nvestw7entSaSat 

andassets ���31MaI℃h. 

10.●fotaIbor「OWings �17,000 �15,000 �77了eOutStandingcapita/ba/anceasat31Marchofa///oans 

fromthiIdparf/es(jnc/udingPWI_B)・ 

11.(Fo「LocaiCounciisOniy)Disciosu「enote �陶器S喜 �因N圏。‾ �777eCounci/actsasso/e汁usteeforand/sresponsib/efor 

reT「ustfunds(includingcha「itabie) ���managhg7TuStfu/ndsorassefs. 

「「 �N.B.777ef‘guI℃S/ntheacco〃ntingstatementsabovedo 
not/nc/udeany77t/Sthansacf/ons. 

I ce直ifythatforthe yearended 31 March 2018 the

Accounting Statements in this Annuai Govemance and

Accountab冊y Retum p「esent fairiy the financiaI position

Ofthis authority and its income and expenditure,

O「 PrOPe「Iy present receipts and payments, aS the case

may be.

Signed by Responsible Financial Offlcer

Date

帖J
-つIQ引I竜

i confirm that these Accounting Statements were

app「OVed by this autho「ity on thiS date:

叫Iも詔一重

and reco「ded as mjnute reference:

合う白魯一己

Signed by Chairman ofthe meeting where approvai ofthe

Accounting Statements IS given

示し匝ま¥」」、 、
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CONFIRMATION OF THE DATES OF THE PERIOD FOR THE 
EXERCISE OF PUBLIC RIGHTS 

 
Name of smaller authority: ___High Halden Parish Council 
 
County Area (local councils and parish meetings only): __________Kent____________ 

 

 
On behalf of the smaller authority, I confirm that the dates set for the period for the 

exercise of public rights are as follows:  
 
Commencing on  _____________________4

th
 June  2018____________________ 

 
 

and ending on  _______________________13
th

 July 2018____________________ 
 

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days 
inclusive and must include the first 10 working days of July 2018.  
We have suggested the following dates: Monday 4 June – Friday 13 July 2018.  
The latest possible dates that comply with the statutory requirements are Monday 2 July – Friday 10 
August 2018.) 

 
 
 
 
 
 
 
 

Signed: ____________ ______(Susan Wood) 

 

Role: _________Clerk and RFO________ 
    
 
 

 
 

PLEASE SUBMIT THIS FORM TO PKF LITTLEJOHN LLP WITH 
THE AGAR AND OTHER REQUESTED DOCUMENTATION 

 



HIGH HALDEN PARISH COUNCIL 
BANK RECONCILIATION 

FINANCIAL YEAR ENDING 31ST MARCH 2018 
 
 
Prepared by:     Mrs S Wood (Clerk) 
Date:                  16th April 2018 
 
 
 
Balance per bank statements as at 31st March 2018 
Current Account              £ 20318.21 
Deposit Account              £ 30017.23 
                                            £50335.44 
 
Less any unpresented cheques at 31st March 2018 
 
Cheque number £ 

001311 39.25 

001317 54.95 

001326 39.25 

001327 125.00 

001328 14.93 

001330 100.00 

  

Total 373.38 

 
Add any un-banked cash at 31st March 2018 
Nil 
 
Net balance at 31st March 2018 
Current Accounts         £  19944.83 
Deposit Account           £ 30017.23 
                                     £ 49962.06 
 
The net balances reconcile to the Cash Book (receipts and payments account) for the 
year, as follows: 
 
Cash Book 
Opening balance                       £   50153.68 
Cash in hand                              £            0.00           
Add:  Receipts in the year       £   39950.81 
Less:  Payments in the year     £  40142.43 
 
Closing balance per cash book as at 31st March 2018   £ 49962.06 



Explanation of variances – pro forma for local councils 

High Halden  Parish Council 

The NALC/SLCC ‘Practitioners’ Guide’ (paragraph 2.15 onwards) provides guidance on explaining 

significant variances.  Please provide explanations for the following: 

 variances of more than 15% between totals for individual boxes (except variances of less 

than £200); 

 if the total reserves (Box 7) figure is more than twice the annual precept value (Box 2). 

 

 

Section 1 2016/17 
£ 

2017/18 
£ 

Variance 
£ 

Variance 
% 

Detailed explanation of variance 
(with amounts £) 

Box 2 
Precept 

33054 33054 0 0 n/a 

Box 3 
Other receipts 

3835 6897 +3062 79.8% Higher Council Tax Support 
Grant received 

+80 

Higher VAT refund received +1801 

Lower bank interest -2 

Grants received for housing 
needs survey 

+458 

Cheque write-back +552 

Compensation received from 
Lloyds Bank for delays in 
transferring accounts 

+250 

Other (minor) -77 

Total +3062 

Box 4 
Staff costs 

5687 5843 -156 2.7% n/a 

Box 5 
Loan 
interest/capital 
repayments 

2464 2414 -50 2.0% n/a 

Box 6 
Other 
payments 

14099 31855 +17756 +125.9% Higher expenses  +82 

No fee payable for website -203 

Lower administration costs -81 

Lower audit fee -480 

Lower printing costs for 
parish magazine  

-191 

Lower running costs for 
sports pavilion 

-274 

Remedial works to football 
pitches 

+590 

Higher expenditure on repairs 
(including refurbishment of 
bus shelter) 

+908 

Installation of fencing around 
children’s play area 

+4553 

Repairs to children’s play area 
soft surfacing 

+5905 

Tree surgery +480 

No expenditure on training  -72 

Grass cutting contract placed 
with new contractor  

-134 

Contribution to Village 
Strategy Group 

+285 

Contribution to Hall 
Management Committee for 
car park project 

+3100 



Provision of village 
defibrillators 

+2637 

Increased donations to 
groups benefiting the local 
community 

+700 

Other (minor) -49 

Total +17756 

Box 9 
Fixed assets & 
long term 
assets 

215179 21579 0 0 n/a 

Box 10 
Borrowings 

17000 15000 -2000 -11.8% Partial repayment of PWLB loan, in 2 
instalments of £1000 plus interest 

Explanation 
for ‘high 
reserves’ 

n/a 

 



High Halden  Parish Council 

 

Contact  details 

Please complete this form and send it back to us with the Annual Return 

 Clerk Chair 

 
Name 

 
Susan Wood 
 

 
John Audsley 

 
Address 

 
14 Sandyhurst Lane 
Ashford 
Kent 
TN25 4NS 
 

 
33 Hookstead 
High Halden 
Ashford 
Kent  TN26 3NF 

 
Daytime telephone  
number 
 

 
01233 623902 

 
01233 850127 

 
Mobile telephone  
Number 
 

 
07939 633232 

 
07801 803732  

 
Email address 
 

 
susanwood@uwclub.net 

 
jdaudsley@hotmail.com 
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